If you are successful in this application – What happens next?
If you are successful in your application, you will receive a verbal offer of employment. This will be
subject to a number of checks, which we need to carry out.

These are:
•

Disclosure and Barring Services Check

•

Verification of your right to work in the UK

•

Evidence that you have attained the Qualifications specified as an essential requirement to
the post

•

Satisfactory medical clearance

•

Receipt of satisfactory references

How and why are these checks carried out?
•

The Disclosure and Barring Service check, verification of your right to work in the UK and
evidence that you have attained the specified qualifications needs to be done using original
documents and by the Human Resources Team seeing you in person prior to your start
date.

•

Please telephone Human Resources on 01964 504190 to arrange a mutually convenient
time for you to come to our office at Bishop Burton College (village entrance).

•

You should visit us within 5 days of receiving the verbal offer.

Some more details for your information
Disclosure and Barring Service Check:
As Bishop Burton College meets the requirements in respect of exempted questions under the
Rehabilitation of Offenders Act 1974, applicants who are offered employment and who have
access to young persons or vulnerable people, are exempted from the aforementioned Act and will
be subject to an Enhanced criminal records check from the Disclosure and Barring Service, before
any appointment is confirmed. This should include any unspent convictions, cautions, reprimands
or warnings. In addition, an enhanced disclosure may also contain non-disclosed information from
local police records which a police chief officer thinks may be relevant in connection with the matter
in question.
All applicants should declare the date and details of any convictions, cautions or warnings so
received. Failure to declare any convictions or cautions may result in any offer of employment
being withdrawn.

A criminal record will not necessarily be a bar to obtaining a position.
Bishop Burton College is committed to complying with the Disclosure and Barring Service Code of
Practice and operates its own Criminal Records Procedure.
You will be required to complete sections A to H of the Disclosure Form. You are required to
produce original documentation in order to verify your identity, namely:
•

Passport and/or driving licence (card and paper part)

•

Birth Certificate

•

Financial statement showing your name and National Insurance number
o

•

P45, P60, PAYE statement, wageslip

Utility bill showing your address (not more than 3 months old)

Should you have any queries regarding the DBS process, please contact Human Resources.

Verification of your right to work in the UK:
We need to verify this right to comply with the Asylum and Immigration Act 1996. You will need to
show us an original document from the following list:
•

A document showing your National Insurance Number and your name

•

A work permit

•

A passport or birth certificate

•

A document to show that you are a national of an European Economic Area Country

Qualifications:
You will need to bring into Human Resources, an original certificate of Qualification(s)specified in
the person specification as essential to your post.

Satisfactory Medical Clearance:
You will be provided with a pre-employment Medical Questionnaire with your offer.
This information is confidential to the medical personnel of Well Work Occupational Health (our
occupational health providers) to ensure your medical fitness to carry out the proposed duties
properly in relation to your own Health and Safety and the Health and Safety of others in the
working environment.

References:
Your offer of employment is subject to references which are satisfactory to the College.

